
Louisiana Professional Engineering and Land Surveying Board 
 

Application to Renew Expired Professional License 
 (that’s been expired for more than 120 days) 

 

9643 Brookline Avenue Suite 121 • Baton Rouge, Louisiana 70809-1433 • (225) 925-6291 • Fax (225) 925-6292 • www.lapels.com/ 

A non-refundable fee of $195 must be submitted with this application. 

Make checks payable to LAPELS. Do not leave any section blank and state “not applicable” or “none” if 
such is the case. When your license has been renewed you will be placed in the “current” billing cycle, 
and you will receive a regular renewal invoice within 1 – 24 weeks depending on the renewal date and 
the next billing date. The billing date is either February 1 or August 1. All applications must be typed. 
LAPELS does not accept handwritten applications. 

Date of application:       

1.  PERSONAL INFORMATION 

SSN:       Name:                         

Last Name First Name Middle Name Suffix 

Address:       

City:       State:    Zip:       Country:       

Work Phone:       Home/Cell 
Phone:       E-Mail:       

Date of Birth:       City of 
Birth:       State of 

Birth:    Country of 
Birth:       

Gender:       Citizenship:       Visa No.:       

2.  EXPIRED LOUISIANA PROFESSIONAL LICENSE: Select the expired license you are applying to 
renew 

Examination or License/Certification 
(include discipline for PE exam) 

License/Certification 
Number 

Expiration Date  

                   

                   

                   

                   
  
FOR OFFICE USE ONLY MODIFIED: 12/2009 
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9643 Brookline Avenue Suite 121 • Baton Rouge, Louisiana 70809-1433 • (225) 925-6291 • Fax (225) 925-6292 • www.lapels.com/ 

3.  PROFESSIONAL PRACTICE IN LOUISIANA: 

Have you practiced, or offered to practice, professional engineering or land surveying in Louisiana since the expiration of 
the license described in Section 2 above? Mark one:   Yes    No 

     
If the answer to either of these questions is “Yes”, provide the date and the pertinent facts of the case including its final disposition. 
Attach additional pages as necessary. 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4.  VIOLATIONS 

Have you ever been convicted of a felony or of a crime of moral turpitude or entered a plea of guilty or nolo contendere to a felony 
charge or to a crime of moral turpitude under the laws of the United States or any state, territory or district of the United States? 
 Mark one:  Yes   No 
 
Have you ever been convicted of any crime or entered a plea of guilty or nolo contendere to any criminal charge an element of which 
is fraud or which arises out of your practice of engineering or land surveying? Mark one:  Yes   No 
 
Have you ever been convicted of any civil or criminal violation of, or entered a plea of guilty or nolo contendere to any criminal charge 
under, the Louisiana Campaign Finance Disclosure Act or any other campaign finance and/or practices laws of the State of Louisiana, 
the United States, or any state, territory or district of the United States? Mark one:  Yes   No 
 
If you have a license, permit or certificate to practice engineering or land surveying, has it ever been the subject of a disciplinary 
action by any state, territory or district of the United States? Mark one:  Yes   No 
 
Are you an owner, partner, officer, director, managing member or supervising professional of a firm whose license, permit or 
certificate to practice engineering or land surveying has ever been the subject of a disciplinary action by any state, territory or district 
of the United States? Mark one:  Yes   No 
 
If the answer to any of these questions is “Yes”, provide the date and the pertinent facts of the case or proceeding including its final 
disposition. Attach additional pages as necessary. 
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5. CONTINUING PROFESSIONAL DEVELOPMENT (CPD): 

Complete the PDH Activity log below and attach the supporting documentation that substantiates your compliance with 
the requirements of the Board Rules, i.e., obtaining the required number of Professional Development Hours (PDH) for 
one biennial renewal period. 

6. AFFIDAVIT 

I, the Applicant named in this application, have read the contents hereof, and to the best of my knowledge and belief the 
forgoing statements are true in substance and effect and are made in good faith. I have not omitted any information 
requested in this application. I am aware that such an omission or untrue response may constitute fraud or deceit under 
Louisiana Revised Statutes 37:698 through 37:700. 
 

Signature of applicant:  Date:       
 

continued on next page 

 
 

INSTRUCTIONS 
 

Mail this application, your supporting documentation, and a check payable to 
‘LAPELS” in the amount of $195 to: 

 
Louisiana Professional Engineering & Land Surveying Board 

9643 Brookline Ave Ste 121 
Baton Rouge LA 70809-1433 

 
 

For LAPELS office use only – do not write in this area 

Check No. 
Application  

CAVU  

Check Amt.  
NCEES  

Background  
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PDH ACTIVITY LOG INSTRUCTIONS 

 
You must complete the renewal invoice and return it to the Board with your renewal fee. The Board requires no other documentation at this time.  The Board will conduct random audits 
to ensure compliance with CPD requirements.  If you are selected for an audit, you will be required to provide proof of having met the CPD requirements – the CPD Activity Log and the 
documentation describing the activities you listed on the Activity Log. 
 
The PDH Activity Log is provided for your use and must be completed and submitted to the Board in the event you are audited or are renewing an expired license. 
 
If you qualify for an exemption from the CPD requirements, you must certify your eligibility for the exemption on the renewal invoice. An exemption from the CPD requirements does not 
exempt you from the renewal fee. 
 
Up to 15 PDH may be carried forward from the last biennial renewal period from line G of your last PDH Activity Log.  
 
List your activities in the space provided on lines B1, B2, ... , using as many blocks as required.  If you need additional space, duplicate the form and identify the duplicated form with your 
license number. In the Date column furnish the dates of each activity, i.e., course, seminar, etc. 
 
It is important that a sufficient title/description be provided to identify that the activity relates to engineering or land surveying. You must provide the name of the sponsoring 
organization and the location where the activity was held.  For activities that are part of a college curriculum list course number. 
 
PDH earned for PE or PLS credit should be placed in the appropriate columns. Enter the Activity Code (see list below) and PDH earned for each activity in the appropriate column.  A PDH 
credit is roughly equivalent to fifty minutes of instruction. 
        

ACTIVITIES 

Code Activities - Type and Description PDH Units 

A Successfully completing for credit acceptable college or correspondence courses 1 Semester hour = 45 PDH 
1 Quarter hour = 30 PDH 

B  Successfully completing acceptable courses which are awarded Continuing Education Units (CEU) 10 PDH for each CEU 

C Attending acceptable seminars, tutorials, short courses.  1 PDH for each contact hour 

D Attending acceptable in-house programs sponsored by corporations or other organizations 1 PDH for each contact hour 

E Attending acceptable workshops and technical  presentations at related technical or professional meetings and conventions 1 PDH for each contact hour 

F Teaching or instructing any of the above courses,  seminars, etc. or making presentations at technical meetings 2 x PDH earned in activities A - E 

G Membership in professional or technical associations or societies 1 PDH for each (maximum 3) 

H Authoring & Publishing 5 PDH for each paper 

 
 



Professional Development Hours (PDH) Activity Log 
 

Name: ___________________________________ License #: ________________ 
 

 
Detailed List of Activities for the biennial renewal period indicated:  Check one box:                                         Enter the date on which your license will expire: _________ 
 
All activities must be relevant to the practice of engineering or land surveying and may include technical, ethical, or managerial content.  Please read the Instructions before completing.  
This form may be duplicated if necessary.  The registrant must maintain documentation of these activities.  Supporting documentation substantiating all PDHs claimed must be attached 
to this log. 
 
Name:________________________________ 

 Date 
MM/DD/¸¸YY 

Sponsor/Provider 
Location (City and State) 

 
Title/Description of Activity 

Activity 
Code 

(A,B,etc.) 

Professional Development Hours 
(See Notes below)  

Ethics1    PE2      Code3     PLS4      MS5     Total 

A PDH carryover from previous biennial renewal period6        

B1 
 

         

B2 
 

         

B3 
 

         

B4 
 

         

C   PDH earned during this biennial renewal period. (B1 + B2 + ... Bn)       

D  PDH available for use in this biennial renewal period. (A + C)       

E  PDH claimed for use in this biennial renewal period.       

F  Excess PDH for this biennial renewal period. (D - E)       

G  PDH carryover available for the next biennial renewal period7.       

 
Notes: 
1. Registrants must claim a minimum of 1 PDH in ethics for use during each biennial renewal period. 
2. Professional Engineers must earn a minimum of 30 PDH in engineering; Dual registrants (PE + PLS) must earn a minimum of 30 PDH in engineering and land surveying to include a 

minimum of 10 PDH in engineering and 10 PDH in land surveying related activities during each biennial renewal period. 
3. Professional Engineers who design buildings and/or building systems must earn a minimum of 8 PDH in Life Safety Code, building codes and/or Americans with Disabilities Act 

Accessibility Guidelines during each biennial renewal period. 
4. Professional Land Surveyors must earn a minimum of 15 PDH in land surveying activities during each biennial renewal period. 
5. Professional Land Surveyors must earn a minimum of 4 PDH in Minimum Standards for Property Boundary Surveys (MS) during any two consecutive biennial renewal periods. For MS, 

carryover of up to 4 PDH from line C is allowed, even if excess PDH (line F) is less than the carryover. 
6. Maximum total carryover allowed is 15 PDH from line G of previous biennial renewal period's PDH Activity Log.  
7. Carryover shall not exceed PDH earned during the biennial renewal period, i.e., line G shall not exceed line C. Carryover for Ethics, Code and MS shall not exceed the minimum biennial 

requirement for each category, i.e., 1 PDH (Ethics), 8 PDH (Code), 4 PDH (MS). 

G 1 Apr to 31 Mar  
G 1 Oct  to 30 Sep 
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